
 

 

‘SMALL BUT MIGHTY’ 
“The kingdom of heaven is like a mustard seed, which a man took and planted in his field. Though it is the 
smallest of all seeds, yet when it grows, it is the largest of garden plants and becomes a tree, so that the birds 
come and perch in its branches.”          Matthew 13 31-32 
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At our school, inspired by the parable of the mustard seed (Matthew 13:31-32), we 
believe in the power of small but mighty beginnings. Just as the tiny seed grows into a 
great tree, we nurture each child’s potential with compassion, curiosity and courage, 
enabling them to grow, flourish and make a lasting impact. Together, we create a 
community where every individual can achieve greatness, no matter how small the start. 
 
We are intentionally inclusive in our pedagogy, working in partnership with parents to 
provide children with the best start in life.  
 
 
Introduction  

 
The Governing Body supports the school in recognising the valuable contribution that a 
wide range of activities, such as school trips, residential stays and clubs, can make 
towards all aspects of a child’s education. This Charging and Remissions Policy describes 
how we will do our best to ensure a good range of trips and activities are offered that will 
enrich our school curriculum, but at the same time minimising the financial barriers some 
parents may face, resulting in no child being excluded from an activity simply because 
their parents/carers are unable or unwilling to pay. Any charges the school make, must 
meet the requirements of sections 449-462 of the Education Act 1996 and the School 
Admissions Code, specifically paragraph 1.97 in the revised School Admissions Code (in 
force from 10/2/09). The regulations state that:  
 

 The education in maintained schools should be free.  
 Activities offered wholly or during normal school teaching time should be available 

to all pupils regardless of their parents’ ability or willingness to help meet the cost.  
 There is no statutory requirement to charge for any form of education but that 

schools have the discretion to charge for optional activities provided wholly or out 
of school hours.  

 Schools have the right to invite voluntary contributions to provide funds where none 
exist to support any activities organised by the academy, whether during or outside 
school hours.  
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CHARGING 
 
The school cannot charge for the following:  
 
▪ an admission application to the school,  
▪ education provided during school hours (including the supply of any materials, books, 
instruments or other equipment), 
▪ education provided outside school hours if it is part of the National Curriculum1 , or part 
of a syllabus for a prescribed public examination that the pupil is being prepared for at 
the school, or part of religious education,  
▪ tuition for pupils learning to play musical instruments if the tuition is required as part of the 
National Curriculum, or part of a syllabus for a prescribed public examination that the 
pupil is being prepared for at the school, or part of religious education,  
▪ entry for a prescribed public examination, if the pupil has been prepared for it at the 
school, and  
▪ examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school2 .  
 
The school can charge for:  
 
▪ any materials, books, instruments, or equipment, where the child’s parent wishes him/her 
to own them,  
▪ optional extras (see below), and  
▪ music and vocal tuition, in limited circumstances (see Music Tuition Section). 
 
Charges will be made for activities that are known as “optional extras”. Where an 
optional extra is being provided, a charge can be made for providing materials, books, 
instruments, or equipment. 
 
 Optional extras are:  
▪ education provided outside of school time that is not:  

a) part of the National Curriculum,  
b) part of a syllabus for a prescribed public examination that the pupil is 

being prepared for at the school, or  
c) part of religious education.  

▪ examination entry fee(s) if the registered pupil has not been prepared for the 
examination(s) at the school,  
▪ transport that is not required to take the pupil to school or to other premises where the 
local authority/governing body have arranged for the pupil to be provided with 
education, and  
▪ board and lodging for a pupil on a residential visit.  
 
In calculating the cost of optional extras an amount may be included in relation to:  
▪ any materials, books, instruments, or equipment provided in connection with the 
optional extra,  
▪ non-teaching staff,  
▪ teaching staff engaged under contracts for services purely to provide an optional extra, 
this includes supply teachers engaged specifically to provide the optional extra, and  

1 It should be noted that ‘part of the National Curriculum’ is not restricted to learning outside the classroom experiences that are specifically subject based (e.g. geography or 
science fieldwork) and include, for example, activities designed to fulfil requirements under the National Curriculum ‘inclusion statement’ (e.g. developing teamwork skills).  
 
2 However, if a pupil fails, without good reason, to meet any examination requirement for a syllabus, the fee can be recovered from the pupil’s parents. 
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▪ the cost, or a proportion of the costs, for teaching staff employed to provide tuition in 
playing a musical instrument, where the tuition is an optional extra.  
 
Any charge made in respect of individual pupils will not exceed the actual cost of 
providing the optional extra activity - it will be divided equally by the number of pupils 
participating. Also, it will not include an element of subsidy for any other pupils wishing to 
participate in the activity whose parents are unwilling or unable to pay the full charge.  
 
Participation in any optional extra activity will be on the basis of parental choice and a 
willingness to meet the charges. A parental commitment agreement will therefore be 
obtained, on the permission slip, before any optional extra trip/activity is booked and a 
deposit will be taken. If a trip is cancelled , the deposit will be returned. If a parent 
withdraws their child from the activity the deposit will not be refunded. 
 

VOLUNTARY CONTRIBUTIONS  
 
The school is completely within its rights to ask for voluntary contributions for the benefit of 
the school or any school activities. If an activity will not be able to take place without 
contributions from parents/carers or fundraising this will be communicated from the 
outset. Parents/carers are reminded that there is no obligation to make any contribution. 
If a parent is unwilling or unable to pay, their child will still be given an equal chance to go 
on the visit. However, if insufficient voluntary contributions are raised to fund a visit or trip it 
will be cancelled. 
 

RESIDENTIAL TRIPS  
 

The school cannot charge for:  
▪ education provided on any visit that takes place during school hours,  
▪ education provided on any visit that takes place outside school hours if it is part of the 
National Curriculum, or part of a syllabus for a prescribed public examination that the 
pupil is being prepared for at the school, or part of religious education, and  
▪ supply teachers to cover for those teachers who are absent from school accompanying 
pupils on a residential visit. 
 
The school can charge for:  
▪ board and lodging (the charge will not exceed the actual cost).  
 
When informing parents/carers about a forthcoming visit, trip or activity, we make it clear 
that parents who can prove they are in receipt of the following benefits will be exempt 
from paying the cost of board and lodging:  
▪ Income Support (IS);  
▪ Income Based Jobseekers Allowance (IBJSA);  
▪ support under part VI of the Immigration and Asylum Act 1999;  
▪ Child Tax Credit, provided that Working Tax Credit is not also received and the family’s 
income (as assessed by Her Majesty’s Revenue and Customs) does not exceed £15,575 
(Financial Year 2008/09);  
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▪ the guarantee element of State Pension Credit; and  
▪ an income related employment and support allowance that was introduced on 27 
October 2008.  
 
Parents who receive any of the benefits above may qualify for the Free School Meals 
scheme which helps with costs of school trips, uniform and meals. 
 
In order to remove financial barriers from disadvantaged pupils, the Governing Body has 
agreed that some activities and visits where charges can legally be made may be 
offered at no charge or a reduced charge to parents experiencing financial difficulties. 
All requests for financial support will be dealt with on an individual basis and will be at the 
discretion of the Headteacher.  
 
 

MUSIC TUITION 
 
Although the law states that all education provided during school hours must be free, 
music lessons are an exception to this rule.  
 
The Education and Inspections Act 2006 introduced a regulation-making power which 
allowed the Department for Education to specify circumstances where charging can be 
made for music tuition. The Regulations, which came into force in September 2007, 
provide pupils with greater access to vocal and instrumental tuition.  
 
Charges may now be made for teaching either an individual pupil or groups of any 
appropriate size (provided that the size of the group is based on sound pedagogical 
principles) to play a musical instrument or to sing. Charges may only be made if the 
teaching is not an essential part of either the National Curriculum or a public examination 
syllabus being followed by the pupil(s), or the first access to the Key Stage 2 Instrumental 
and Vocal Tuition Programme (Wider Opportunities). 
 

SWIMMING 
 
The school organises swimming lessons for children in Key Stage 2. We shall inform parents 
when these lessons are to take place and ask for written permission to take their child/ren 
out of school for swimming lessons. A charge is made to cover the cost of transport, but as 
swimming is required by the National Curriculum, this falls under a voluntary contribution 
(see above).  
 

TRANSPORT 
 
The school cannot charge for:  
 
 transporting registered pupils to or from the school premises, where the local education 

authority has a statutory obligation to provide transport,  
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 transporting registered pupils to other premises where the governing body or local 
education authority has arranged for pupils to be educated, 

 transport that enables a pupil to meet an examination requirement when he has been 
prepared for that examination at the school, and  

  transport provided in connection with an educational visit. 
 

CLUBS  
 
The school runs clubs after school and at lunchtimes for curriculum enrichment. Lunchtime 
clubs are provided voluntarily by staff, though there may be a charge to cover the cost of 
materials. For other clubs, staff are employed to provide the club and therefore a charge 
is made to cover the cost of both the staff employed and the materials used. Any clubs 
provided by an external provider is likely to have a charge which will be determined by 
that provider. The school does not make a profit from externally provided after school 
clubs.  
  

WRAPAROUND CARE 
 
The school runs Breakfast Club  from 8.00am to 8.30am and After School Club  from 
3.15pm to 5.30pm. There is a charge to cover the cost of staffing and food. Booking for 
this wrap-around care is via ParentMail, and it must be booked, and paid for, in advance. 
Cancellations made up to 48 hours before the session will be refunded via ParentMail if 
requested. Parents are expected to sign the terms and conditions of these clubs.   
  
Any profits that are made from school run clubs, including wrap-around care, will be used 
to ensure we can continue to offer a broad range of afterschool activities at times that 
best support our parents.  Where there is a profit over an extended period of time, this 
may be used towards the purchase of resources from which the whole school will benefit.  
 

INGREDIENTS AND MATERIALS 
 
The school may invite voluntary contributions towards the cost of ingredients, materials, 
and equipment where parents have expressed the wish to have the finished product. The 
cost to a parent is calculated on the actual cost of the ingredients or materials.  
 

PAPER COPIES OF POLICIES AND INFORMATION ON THE WEBSITE 
 
The School will provide a paper copy of any policies or any information on the School 
website free of charge, on request from a parent.  
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SUMMARY 
 
With these statements in mind, it is the policy of this school: 

1. To request voluntary contributions from parents towards activities organised by the 
school during school hours  

2. To ask the Friends Association Committee to support the funding of certain 
activities. Subsidies may be available for children whose parents are unwilling or 
unable to make a voluntary contribution  

3. If insufficient funds voluntary contributions are forthcoming for an activity and 
insufficient subsidies are available, then that activity will be cancelled. 

4. Optional trips, wholly or mainly outside of school hours, will be charged at full cost, 
and will not proceed where the full costs are not met by all those who wish to 
partake in the activity.  

5. Board and lodging costs on residential trips will be charged at full cost. 
6. The school may invite voluntary contributions towards the cost of ingredients, 

materials, and equipment where parents have expressed the wish to have the 
finished product.  

7. This school may make charges for breakages and damage to property 
8. This school will support parent’s requests in helping them gain subsidised tuition by 

providing letters of support for such things as able, gifted & talented courses from 
charitable or external organisations.  

 
MONIES OUTSTANDING 

 
It is inevitable that some parents may find themselves owing money to the school for a 
variety of reasons. In such an occurrence the school will:  
 

 Monitor the situation until such a time that the Headteacher feels action is required.  
 Contact the parents informally, over the phone, in person, or by letter to alert them 

to the situation.  
 If the debt remains or increases, the Headteacher will contact the parents again, 

with written evidence of contact being kept.  
 The school may then refuse to continue to provide the service for which the debt 

has been incurred 
 The school reserves all rights in relation to pursuing debt recovery. 
 If a debt is to be written off at any time the Headteacher will act in line with the 

finance manual and scheme of delegation in respect of seeking authorisation from 
the Governing Body. 

 
REMISSIONS 

 
Parents who are eligible for Free School Meals may be entitled to the remission of charges 
for ‘optional extras’.  
 
To qualify, receipt of any of the following benefits is needed: 
 ▪ Income Support. ▪ Income-based Jobseeker’s Allowance. 
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 ▪ Income-related Employment and Support Allowance.  
▪ Support under Part VI of the Immigration and Asylum Act 1999. 
▪ The Guarantee Element of State Prison Credit.  
▪ Child Tax Credit provided you are not entitled to Working Tax Credit and having an 
annual income (as assessed by HM Revenue & Customs) that does not exceed £16,190. 
 ▪ Working Tax Credit ‘run-on’ - the payment someone may receive for a further four 
weeks after they stop qualifying for Working Tax Credit.  
 
Parents who receive any of the benefits above may qualify for the Free School Meals 
scheme which helps with costs of not only meals, but uniform and school trips too. The 
school office can help with registration and will do so confidentially – it is a very 
straightforward process and pupils and their parents remain anonymous.  
 
We have established a system for parents to pay by instalments; when an opportunity for 
a trip arises at short notice, it will be possible to arrange to pay by instalments beyond the 
date of the trip. In order to remove financial barriers from disadvantaged pupils, the 
Governing Body has agreed that some activities and visits where charges can legally be 
made (optional extras) may be offered at no charge or a reduced charge to parents 
experiencing financial difficulties. All requests for financial support will be dealt with on an 
individual basis and will be at the discretion of the Headteacher. 
 

ADDITIONAL CONSIDERATIONS 
 
Where possible and practicable, we will provide similar activities for those children 
remaining in school to those on a school trip. 
 

MONITORING 
 
The Governing Body’s Curriculum and Standards Committee will monitor and review this 
policy every 2 years as part of its terms of reference. 
 
 
 
 
 
 


